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TIpuHATO HA 3acelaHAH
Ilemaroruueckoro coseta
npotoxon Ne J_orZZ .0€ 2022r.
PerucTpannoHHEIl HoMep

ITos103keHHNe 0 HeAOMYLIEHHH COCTABJICHHS HeO(PUUIHAIBLHOH OTYETHOCTH H
HCNo/b30BaHHUs noaaeabHbIX JokymMeHToB B 'BIIOY HCO
«MAcKHTHMCKHH HeHTP npodeccHOHAJIBLHOro 00y4YeHHs»



1. O6mue nos1okeHHs.

1.1. Hacrosmee IlonoxeHue pa3paboTaHo B LENSX HeAOMYIIEHHS COCTaBJIEHHUS
HeO(UIMATBHOH OTYETHOCTH M HCIIOJNB30BAaHUSA IMOMIENBHBIX JIOKYMEHTOB B
['ocynapcTBeHHOM 610 KETHOM npogeccHOHAIEHOM o0pa3oBaTeTbHOM
yupexnaennn Hosocubupckoii obnactu « ckuTUMCKHiT eHTp MpodheccHoHanLHOro
o0yuenus» (nanee - YupexaeHue), B COOTBETCTBUH o cTathel 13.3 MenepansHoro
3aKkoHa ot 25 nexabdps 2008 roga Ne 273-®3 "O nporuBozeiicTBiH Koppynuu". B
Cllydae M3MEHeHMs 3akoHomarenbCTBa Poccuiickoit ®enepauuu, peryiupyroiero
cozepxanue HacTosmero I[lonoikeHus, B HEro BHOCATCS COOTBETCTBYIOLIHME
MOMPAaBKH U JOMOITHEHHS.

1.2 "Ot4er" - 970 NUCbMEHHOE MJIM YCTHOE COOOLIEHHE 110 KOHKPETHOMY BOIIPOCY,
KOTOpPO€E OCHOBAHO Ha JOKYMEHTAIbHBIX JaHHBIX.

1.3. "lokymeHT" - IOKYMEHT, CO3JaHHBIH rOCYJapCTBEHHBIM OPraHOM, OpPraHoOM
MECTHOTO  CaMOYIpaBJIeHHs, IOPUAUYECKHM WIH  (QU3HYECKHM  JTHLIOM,
O(OPMIICHHBIH B YCTaHOBJIEHHOM IOPSAKE U BKIIFOYEHHBIN B I0KyMEHTOOGODOT.
1.4. "lokymenTupoBanue" - (ukcaiys HHGOPMALHK Ha MATEPUATBHBIX HOCHTEISX
B YCTAHOBJICHHOM TOpPSJIKE.

1.5. TToTMHHOCTE IOKYMEHTOB YCTAHABIMUBAETCS MYyTEM MPOBEPKH IOUIMHHOCTH
MOAMHKCEH MODKHOCTHBIX JIMLI MU COOTBETCTBHSI COCTABJIEHHS JOKYMEHTOB JaTaM

OTpa>kKeHHsl B HUX onepauui, HHQOopMaLHH, GaKToB H T.I.

2. MMopsiaok aelicTBUH NPH 00HAPYIKEHHH HCIOJIB30BAHHS NOLAEbHBIX

AJOKYMEHTOB H COCTaBJI€eHHHA Heoqmuna.nbuoii OTYETHOCTH.

2.1. B cny4ae BO3HHKHOBEHHMS OOOCHOBAaHHBIX COMHEHHH B MOIJIHHHOCTH
NPE/ICTaBICHHBIX JOKYMEHTOB (IUILUIOMOB, CEpTH(UKATOB, yIOCTOBEPEHMIi) H
AOCTOBEPHOCTH COJEpXKAIeHCs B HMX MH(OPMALUH TUPEKTOP, CIEILHAIUCT II0
KazpaM OCYIIECTBIIOUIMN y4YeT JOKYMEHTOB, 00s3aH NpeaNpHHATH MEphbI,
HalpaBlIeHHbIE HAa YCTpaHEHHWE, BO3HHMKIIMX COMHEHHH K Ha IIOJy4YeHHE

JOMOJIHUTEIbHBIX CBEeHUMH.



2.2. CoenyaiycT Mo KajpaM CHUMAeT KOIHUIO JOKYMEHTOB M TIPOBOIUT «IIEPBBIN
3Tam» MPOBEPKH MOMIMHHOCTH JUIIOMA (APYrMX IOKYMEHTOB) NpH NpHEME Ha
paboTy: BU3YANbHbIH U TAKTUIILHBIH.

2.3. Ceenenus 06 obpa3oBaHMH pabOTHHKA MPHPABHUBAIOTCA K MEPCOHATBHBIM
manHbM. CornacHo 1. 3 cr. 86 TK P®, (ananorianas HopMa COACPKHUTCA TaKKe B
nm.1m.2 cr.10 ®enepansroro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX
JaHHBIX») BCE TIEPCOHANBHEIE JaHHBIe PaGOTHHKA ClIEAYeT OIyYaTh TONBKO Y HEro
camoro. Ecnu niepcoHanbHele TaHHBIE pabOTHHKA, BO3MOXKHO, [OJIYYUTh TOIBKO Y
TPETheH CTOPOHBI, TO PaOOTHHUK, JAOKEH OBITH yBEJIOMIIEH 06 3TOM 3apaHee U OT
HETO JOJDKHO OBITh NOTY4eHO MHUCEMEHHOE COIJIacue.

2.4. Coeumanuct mo xaapam o0s3aH COOOIMTE pPabOTHHKY, MPeOCTaBHBILEMY
NOKYMEHT, BBI3BIBAIOLIMHA COMHEHHE B €ro IMOMIHHHOCTH, O IEJsX,
NPeIIolaraéMeIX MCTOYHHMKAX M CIOC00ax MOTy4YeHHs NePCOHAIBHBIX JaHHBIX, a
TAKXKe O XapaKTepe U MOCeICTBUAX 0TKa3a pabOTHHKA JaTh IMCHEMEHHOE COTJIacHe
Ha UX NOIy4YeHHe.

2.5. Tlocne odopmieHust cornacus pabGoTHHKa Ha IONyYeHHE MEPCOHATBLHBIX
JNaHHBIX, B COOTBETCTBHM C 3aKOHOAATeNbCTBOM P®, creuuamuct mo kaapam
HanpasiseT O(MMUIMATBHBIA 3ampoc B HMHCTAHLUHIO, BBIAABIIYIO JOKYMEHT
(obpa3oBarenbHOE YUpexaeHHE, Ap.).

2.6. B ciyyae mnonydyeHuss OTBETOB Ha 3alpOChl MOATBEPXKIAIOIIMX, YTO
NPEICTaBICHHbIE IOKYMEHTBl 00pa30BaTeNbHBIMH  YUYPEXICHHAMH (HHBIM
YYpexJIEeHHEM, OpraHu3alueii) He BbIAaBalkCh, MK yKa3aHHbIE B HUX CBEIECHUS He
COOTBETCTBYIOT [I€HCTBHUTEIBHOCTH, CHELMAIMCT MO KaapaM B JeHb IOJy4YeHHUS
OTBETOB HaIIPABJIsAET JUPEKTOPY AOKIATHYIO 3aITHCKY.

2.7. B cinyyae npHMHATHA IUPEKTOPOM peILEHHs O HalpaBIeHWH 3alpoca B
HWHCTAHLHIO BBIIABIIYIO JOKYMEHT, BBI3BIBAIOIIWNA COMHEHHE B €r0 MOAJMHHOCTH,
JaHHOE peuleHre TOBOAUTCS 10 CBEACHHUS JIUIA, IIPEAOCTaBUBIIIEr0 JOKYMEHT.

2.8. Ilpu HeobX0OHUMOCTH OT NHIA, NMPEJOCTABUBILETO HOKYMEHT, BBI3BIBAIOIIMIA

COMHEHHE B €Io IOJAJIHMHHOCTH, HeO6XO,[[PIMO MNOJIYYHUTh COIJlaCHE€ Ha 06pa60TKy



NIePCOHANBHBIX HAHHBIX, IIOCJIE€ YE€ro  HampaBlIsfeTcs 3alpoCc B HHCTAHIHIO,
BBIIABIIYIO JOKYMEHT, 3a MOANUCHIO JUPEKTOpA.

2.9. 3anpoc B MHCTaHIMIO, BBIAABILYI) NOKYMEHT, BBI3BIBAIOIINHA COMHEHHS B €ro
NOOTHHHOCTH, PETHCTPHUPYETCs B )KYPHAJIE HCXOIAIINX THCEM

2.10. Iocne momy4yeHKs OTBETa Ha 3apOC, JAHHAA HHPOPMALHs He3aMeATHTEIBHO
JOBOJAMTCS 10 AMPEKTOPa B BUAE CITYKeOHOM 3aITUCKH.

2.11. B cnyyae nosoxuTenbHOro oTBeTa (yKasaHus B JOKyMeHTe HHQOPMAIUH He
COOTBETCTBYIOIIEH NEHCTBHTEIBPHOCTH WJIM OOKYMEHT HE BbIJAaBaJICid NAHHOMN
MHCTaHIMEW, Op.) AMPEKTOP pacCMaTpPUBAaeT MPEACTABJICHHBIE JOKYMEHTH H
NPUHUMAET PeIleHHe O HAalpaBICHUH 3asBJICHUA B IIPaBOOXPaHUTEbHBIE OPTraHbl O
COBEPILEHHOM ITPECTYILUICHHH.

2.12. Ha OCHOBaHHMH pE30OJIIOLMM [OHPEKTOpa O HaNpaBJICHHWH 3asABICHHSI B
NpaBOOXPaHHUTE/IbHbIE OpraHbl, AOKJIAJHBIE 3alUCKH C TMPHUIOKEHHBIMH K HHUM
MaTepHallaMd  TEpPelaloTCd JIMIy, OTBETCTBEHHOMY 3a IPOTHBOAEHCTBHE
KOppynuMd 118 oQOpMICHHS 3asBlIE€HHS B TeueHWH pabouyero nOHS B
MIPaBOOXPaHUTENIbHbIE OPraHbl.

2.13. IlpencraBneHHbIE HEEHCTBUTENIbHBIE JOKYMEHTHI HIIA HX KOIMHU He MOJIeXkaT
BO3BpPATy B CBS3H C HX BO3MOXHOM BBIEMKOH IPaBOOXPaHHUTEIbHBIMH OpraHaMu U
NOC/IETYIOLIHM ITPH3HAHUEM BELLIECTBEHHBIMH JI0Ka3aTeIbCTBAMH.

2.14. Tlpu mnpoBepke NOKyMEHTOB HEOOXOJMMO YYHMTHIBATH, YTO IOJTHMHHOCTB
NPE/ICTaBICHHbIX NOKYMEHTOB YCTAHABJIMBAE€TCs ITyTEM IPOBEPKH pPealbHOCTH
MMEIOIUXCST TOKYMEHTOB YCTAHABJIMBAE€TCA IIyTeM IPOBEPKH pEalbHOCTH
UMEIOLIMXCSA B HUX TIOANMHMCEH NOJDKHOCTHBIX JIUI H COOTBETCTBHS COCTABJIEHUS
JaraM OTpa)KeHHs B HUX ollepauui, HHGopmanuH, (akToB U T.A. IIpH YTeHHH
AOKYMEHTOB, TOC/I€ YCTaHOBJIEHHS HX IOJJHMHHOCTH, IPOBEPATH HOKYMEHTEI I10
CymIECTBY C TOYKH 3pEHHs JIOCTOBEPHOCTH, 3aKOHHOCTH, OTPAXKEHHBIX B HHX
uH(opmaiuu, GakToB U T.0. JJOCTOBEpHOCTh MH(POPMALKH, 3a)HKCHPOBAHHON B
JOKYMEHTaX, I[IpOBEpAETCs H3y4YeHHEeM OTUX U B3aUMOCBS3aHHBIX C HUMM
JAOKYMEHTOB, OTPaXEHHBIX B MNOKYMEHTaxX OIlepalluii YCTaHABIMBAETCS ITyTEM

MNPpOBEPKH COOTBECTCTBHUA ,E[ef:lCTB)/'I'OH.IGMy 3dKOHOAATCIIbCTBY.



3. 3akiIlYHTENbLHAA YACTh.

3.1. Cpok petictBus ganHoro ITonoxenus He OrpPaHUYEH.

3.2. Hacrosiuee Ilonoxenne MoxkeT GbITh OTMEHEHO TOJILKO PEIIEHHEM IHPEKTOpa
yupexnenus. llonoxenue oOsA3aTenbHO AN NMPUMEHEHHsS BCEMH PabGOTHUKAaMM
00pa30BaTEIBHOTO YUPEKACHHUS.

3.3. Hacrosmee IlonoikeHne BCTyHaeT B CHIy C MOMEHTa €ro yTBEPXKACHHUS U

nencTByeT 6eccpoyHo.



